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Referral and Initial Evaluation Process at a Glance

2. REFERRAL DOCUMENTATION

All referrals are documented in writing, and an oral referral is documented within three business days of receipt. In SEDS’s Eligibility Process tab
under the Referral Acknowledgement section, the following steps are completed:

1. Document the source of the referral and date the referral was received.

2. Create the Final Referral Documentation Cover Sheet.

3. When prompted to upload files, upload an electronic copy of the referral form.

4. Create the Referral Acknowledgment Form to provide to the parent.

4. PARENT NOTICE AND CONSENT

Briya provides the parent with Prior Written Notice (PWN) if it decides to proceed with an evaluation OR determines not to proceed.
If it is decided to proceed with an evaluation, Briya makes and documents reasonable efforts to obtain parental consent for initial
evaluation. Reasonable efforts consist of at least three attempts to contact the parent using at least two modalities on three different
dates at least five days prior to the end of the evaluation timeline.

6. ELIGIBILITY DETERMINATION DOCUMENTATION

The team documents the eligibility determination by completing the Eligibility Determination sections in SEDS, including:
« creating the draft eligibility report

» documenting eligibility criteria by uploading the completed worksheet(s)

« responding to prompts related to determinant factors

» creating and providing to the parent Prior Written Notice of the eligibility decision

» creating a final eligibility determination report to provide to the parent prior to obtaining parental consent for services



